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Hours of Opening Policy

Purpose: To identify and clarify hours of public library service as well as ensure adherence to
the Town of Espanola Human Resources / Statutory Holiday Policy H02-01349 which outlines
the days on which all non union employees are entitled to a paid holiday.

1. The hours of opening of the library shall be as follows:

Monday through Thursday 9:00 a.m. to 8:00 p.m.
Friday 9:00 a.m. to 5:00 p.m.
Saturday 10:00 a.m. to 2:00 p.m.

2. The library shall be closed on the following days each year:
New Year’s Day, Family Day, Good Friday, Easter Monday, Victoria Day, Canada Day,
Civic Holiday, Labour Day, Thanksgiving Day, Christmas Day, and Boxing Day,

3. If a scheduled holiday falls on a day that the library is not normally operating, the library
will be closed the next business day.

4. The library shall be closed on Saturdays, starting on the Saturday following (Canada
Day), July 1, and ending on Labour Day.

5. Employees shall receive a half day off (afternoon) preceding Christmas Day and New
Year’s Day. In line with Town of Espanola operations, the library shall be closed early on
Christmas Eve and New Year’s Eve — opening only from 9:00 am — 12:00 p.m.

6. Additional hours may be added for special town events at the recommendation of the
C.E.O.

7. The library may be closed due to inclement weather or emergencies, at the discretion of
the C.E.O. or his/her designate.
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